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Guide to Microsoft Teams Live Event —

Attendee Guide

Windows PC / Desktop

Open the Autism Advice Live event in Eventbrite and select the link to join the live
event:

Manager

Free

Autism Advice Live - Tune In and Joln us to hear Joanna Panese, our
Practice Development Manager answer your questions.

Date And Time

Thu, 9 April 2020
20:30-21:30BST
out this Event Add to Calendar
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To join the event please click here.
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You will then be taken to a new page for Microsoft Teams where you will be asked to
‘Open Microsoft Teams’.

If you already have Microsoft Teams, then select ‘Open Microsoft Teams’ option to
Open Microsoft Teams.

Alternatively you can opt to ‘Download the Windows app’, or ‘Watch on the web
instead’. If you download the app, you will need to have a Microsoft account. If you
choose to ‘Watch on the web instead’ you will not need to have a Microsoft account.

To download the app select the ‘Download the Windows app’ option.
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Open Microsoft Teams?

https://teams.microsoft.com wants to open this application.

open vicrosortTeams (|l

Y A

Microsoft Teams

Y

Watch the live event in Microsoft Teams

Download the Windows app Watch on the web instead

Already have the Teams app? Launch it now

Third-Party Disclosures

You will see the download bar open on the bottom left corner of your screen, once
the download is complete it will automatically open Microsoft Teams.

@ VYour Orders - ASDA Groceries X | @ Slow cooker chicken x| G = o X
< C @ teams.microsoft.com/dl/laus of Y2NjOTUzMDZjY Tqw%40thread.v f0%3fcontext % O
2 apps By [ Holifax- Welcomet.. @ Gooey Triple Choco... @ Granny's Victoria sp. anilla cupcakes re @ Britiant banana loaf.. @ Gooey chocolate fu

Microsoft Teams

“.-,-éz,\ -
* 3|
Having trouble?
To join the meeting, try calling the phone number in the invitation or downloading the app again.
Join on the web instead
Already have the Teams app? Launch it now
Having other problems? Get more help

Install Teams after it downloads.

W=.cn you open the app, , ~r'l join the

meeting automatically.

Discl

B Teams_windows_x...exe Showall X

L Type here to search
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If you select to ‘Watch on the web instead’, you will be taken to the same screen as if
you selected ‘Open Microsoft Teams’, or downloaded the app.

From here, you can either ‘Sign in’ to your Microsoft account or ‘Join anonymously’.
Please be aware that if you sign in to your Microsoft Account, the organisers will be
able to see your name however these details will not be available to anyone else. If
you choose to sign in anonymously then you can join the event without having a
Microsoft account.

Microsoft Teams

Welcome to the live event!

It may take several minutes for the event to load, during which time you will see a
blank screen, please do not navigate from this screen. Once you have joined the
event you will see the following message until the event starts.

Please note that you will not be filmed or recorded during this event.

Autism Advice Live

The live event hasn't started

When the event goes live you will see our Practice Development Manager and a
PowerPoint presentation.



You can pause, rewind or fast forward the event using the control panel on your
device.

You can leave the presentation at any time, by pressing Leave on the top right
corner.

There will be a recording of Autism Advice Live and a transcript of the questions and
answers available post event should you require to refer back to any information.
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Android/iOS Device
Attendee

€« @ Eventbrite.co.uk eee

e T e S

questions around what challenges
you and/or your family are facing
during COVID-19, so we can help
support you. Please email us your
question at
events@scottishautism.org by
noon on Wednesday 8th April and

Open the Autism Advice Live event on
Eventbrite and select the link to join
the live event:

please click here.

(Please note you may be prompted
to create an account or download
an app depending on which device
you are using prior to joining the
event so please ensure that you do
this ahead of the event going live.)

Free
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You will then be asked to download
the Microsoft Teams app to your
device, if you don'’t already have it.

You can do this by clicking here: M |CrOSOft Tea Mms

Stay in the loop and access your
team's conversations, files and
meeting on the go

@ teams.microsoft.com eoe

Get the Teams app

GETITON
® Google Play

Already have the app?
Open it




Once the app has downloaded to
your device you can either Join as
guest, or Sign in and join.

If you sign in and join you must have
a Microsoft account.

If you don’t have a Microsoft
account, join as a guest.
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Microsoft Teams

Meeting time!
How would you like
to join?

Sign in and join
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If you select to Join as guest you
will be prompted to enter your
name. This field has to be &

L=
completed, although you could call 3 é §
yourself Anonoymous, if you would H‘n
prefer not to provide your name. aa
Once you have entered your name, Type your name, then select Join
press on Join as guest. meeting.

J Bloggs

(&)  Bloggs Blogs Blogged
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1#1 , English (UK) . Done
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It may take several minutes for the event
to load, during which time you will see a € Autism Advice Live
blank screen, please do not navigate from
this screen.

Once you have joined the event you will
see the following message until the event
starts.

Please note that you will not be filmed or
recorded during this event.

When the event goes live you will see our
Practice Development Manager and a
PowerPoint presentation. The live event has not started

You can pause, rewind or fast forward the
event using the control panel on your
device.

You can leave the presentation at any
time, by pressing Leave at the bottom of
your screen.

There will be a recording of Autism Advice
Live and a transcript of the questions and
answers available post event should you
require to refer back to any information.




